Acceso a través del sitio web de la ciudad:

1. Select Seleccione Servicios en linea (Cuadro Rojo)

‘“ Cathedral City DEPARTMENTS  RESDENTS  BUSNESS  GOVERWMENT  IWANTTO

L ‘x
Welcome To.

= = Gathedral City, CA

2. Seleccione Iniciar sesién o Registrarse (Cuadro Superior Central)

Citizen Self Service Portal (CSS)

3. Siesnuevo, seleccione Crear una cuenta. Si tiene una cuenta existente, use las siguientes opciones o ingrese
su direccién de correo electrénico y seleccione Siguiente. Utilice su contrasefa o verificacién por correo
electronico:

Email

First name

Last name

Mobile phone

Password

| °|

Password requirements:

* Atleast 8 characters

* Alowercase letter

= An uppercase letter

= Anumber

* No parts of your username

Already have an account?




4. Complete lainformacion solicitada y seleccione Registrarse:

®

5. Unavez que haya iniciado sesién, vaya a Aplicar (cuadro superior derecho o en la barra de menu):

Citizen Self Service Portal (CSS)

Apply  MyWork  Todaysinspections Map  Paylnvoices  CityWebsite Public Records Request

FECTIVEJULY 1,2024 - In addition to the cost of services, customers using credit/debit cards for payments in person and online will be charged a 2.75% service fee payable to the City. This s a fee collected by
provides an online option of E-Check payments for a flat fee of $1.95 in addition to the cost of services.

Welcome to Cathedral City's Self Service Portal

6. Seleccione la opcidn Licenciasy Permisos Renovables:

Citizen Self Service Portal (CSS)

tome WSS Todaysinspections Map  Paylimvoices  SearchQ

Application Assistant

7. Seleccione el botén Aplicar para la opcion de aplicacion mas adecuada entre los 9 tipos de licencia que se
enumeran a continuacion:

an i g m B P B e

»Show Categories

Business License for Hotels, Motels, Apartment Complexes. RV Parks

oog
BE8]  CatagoryName: Desorintion:

Businass Licance: Buginess Licanse spplication for Hotels, Motels, Apsrimant Compieses, or 8V Parks.

Business License for Long Term Rentais m

Cat=gory Name: Descrigtion:

Business License Business License Application for Lang Term Residenial Rental(s) (Renting 31+ Consecuthe

Da.

Buskness License In Town - Commerclal Location m
= H CategaryNiame Descrition:
OO Business License Befare Apphying for 2 new in Town Business License, please contact sur Planning

Deparbment at: planning;

SIC Code Search Site: b

Bpoicstion for In Town Businass Licerce [NOF: Home Occupation, Contractars, 3nd Non-
Erofy

= Business License In Town - Contractors m
f)ﬁ_ CatezoryMame: Descrigtion:

Businazs Licanse Bafare Appihing for 3 newIn Toum Business Licenss, plezsa contsct our Piznring
Department at: plznning: i

ST Code Search Site

Aociction for Cantractors Businass Licenss |scatedintoum,




8. Cree un nuevo negocio: seleccione el tipo de empresa en el menu desplegable:

. *
~ @ energov test X | % Hub - Enterprise ERE X | % Permit Types 3| % Plan Types % | € Home|Microsoft365 X ERP Projects - Home X %~ Apply forLicense X,

“« G % selfsenicecathedralcity.gov/energ . i busi

Citizen Self Service Portal (CSS)

Dashboard  Home Apply MyWork Today'sinspections Map  Payinvoices  Search@

Apply for License - Business License In Town - Commercial Location

Select or create the business for this application

9. Agregar ubicacioén - Seleccione el signo mas blanco - Agregar ubicacién

Home  Apply My W Map  Pay Invoices

Apply for License - Business License In Town - Commercial Location *REQUIRED

Lacations

LOCATIONS

Using the “Add Location” card below, add the city address related to this application.

If address is outside Cathedral City Limits select Enter Manually Button. Make sure you fill in all applicable fields.
LOCATIOM TYPE REQUIRED

Location and Mailing addresses are required (default type already selected on the card drop down).

Ifyou are unable to locate the address, but have a parcel number, after clicking the “Add Location” card, switch to the Parcel tab and enter the Parcel Mumber. If you are
unable to find the address or parcel associated with your project, please contact the Planning and Zoning Department at- (760) 770-0340.

cation

Location

-+

REQUIRED

Create Template Save Draft m




10. Si la direccién de una ciudad catedral utiliza la opcidon de busqueda o la ubicacién actual si se encuentra en su
negocio. Introduzca la direccion en el cuadro de busqueda. Introduzca unicamente el nimero de la calle. El

sistema extraera todas las direcciones en Cathedral City que tengan el mismo numero de calle y luego podra
seleccionar la correcta.

Add Address As  Location v

P

68700 Ortega Rd
Y O Parcel: 630610005
Owner: BURSTEIN HERSERT ; chine

[ Select Al 1
L [ . i
(]

68700 Sharpless Rd Ry it
—  Parcel: 636241025 : I",’._\ »
] 1y

Owner: BEACH TIMOTHY OWEN ? " 1 4

LIVING TRUST DTD 03/28/24

B
68700 Tachevah Dr . 4
O Parcel 675196037
Owner: VIELHAUER BEATRIX C A

GRE I T / | i .
.Tamerac{"' 31 ] J L5 3
Valley , ] ‘-'. = L

- Si no esta dentro de los limites de la ciudad, use la opcidn Ingresar manualmente (asegurese de completar toda la
informacidn correspondiente) y seleccione Guardar

Dashboard Home  Apply  MyWork Todaysinspections  Map  Paylnveices  SearchQ@

Enter Manually

ContryType

Enter Address

StreetNumber | 66700
PreDirecton
StrectName | Caloer
StreetType

PostDivection

UnitOr ite:

Dsbbosrd Home  Asply MyWerk Todsysinpections Map Payimeices  SearchQ

Enter Manually




*** Asegurese de ingresar la direccion postaly la direccidn de ubicacion por separado, incluso si son la misma *** -
Seleccione Guardar

Dashbosrd  Home  Apply MyWork Todaysinspections Map  Pay Invoic

Apply for Li icense In Town - C¢ i i “REQUIREI

LOCATIONS

Using the “Add Location” car

elow add th city address related to this plication.

athedral

LOCATION TYPE REQUIRED.

"

parcel

Type: Location Type: Mailing

667420re52Rd s
5223t

CATHEDRALCITY. 92234, e

Main Address Location

Main Address

Parcel Number +

680610006
Main Parcel

11. Ingrese los detalles de la empresa: ingrese todos los campos que sean aplicables a su empresa (los campos
con asterisco rojo son obligatorios). Luego seleccione Siguiente. (Ver ejemplo a continuacion):

Applyfor Li Town - C: ‘REQUIRED.

BUSINESS DETAILS

LICENSE DETAILS.
“License Type T T v

*Description

12. Agregue contactos asociados con esta licencia (seleccione el signo mas blanco Agregar contacto para cada
contacto):

Dashboard Home Apply MyWork Today'sinspections Map  PayInvoices  Search@,

4“Back to Application

Add Contact

Add Contact As : Business

Search Enter Manually JESEUNEESIEE

Enter Manually

First Name
Last Name Kanga
Company Name Kanga's Bounce House
Email kangas@bouncehouse com
Home Phone (123) 456-7690

Mobile Phone

Business Phone




4Back to Application

Add Contact

Add Contact As : Owner

Enter Manually

First Name Kris

Last Name Kanga
Company Name
Email

Home Phone

Moabile Phone 123) 4

Business Phone

13. Seleccione Siguiente después de que se hayan agregado todos los contactos.

Dashboard Home Apply MyWork Today'sinspections Map Paylnvoices  Search@

Apply for License - Business License In Town - Commercial Location *REQUIRED

Locations Type Contacts

CONTACTS
Al contact cards displayed below must be provided. Please perform a search first to find your contact, if you are unsble to locate the required contacts, after selecting the “Add
Contact” card, click the Enter Manually tab to create the new contact

SAVE TIME ON FUTURE SUBMISSIONS....
After clicking the “Add Contact” card, you can search for your contacts which you regularly reference and click the star located to the left of their name. This contact will now
display under the “My Favorites” tab.

You may use the same persen for multiple contacts

Applicant Business Owner

g 3 g 3 5

. . ) Contact
Cindy Hansen (You) Kris Kanga Kris Kanga
Kanga's Bounce House
48543 B, CATHEDRALCITY,
CA,92234

Create Template Save Draft m

14. Mas informacioén: ingrese la informacién requerida (omita los pies cuadrados sujetos a impuestos)
Ingrese Tipo de negocio desde el menu desplegable

Segun el tipo de negocio, elija el tipo de clase correcto (A, Bo C)

Ingrese los ingresos brutos del afno anterior

Ingrese el numero de cédigo SIC: use el enlace para buscar si no conoce su nimero
Ingrese la fecha de inspeccion proyectada (al menos 2 semanas antes)

® 00T o



Apply for Li B License In Town - C REQUIRED

[ L] [ (-]

MORE INFO

.
e

TaxInformation

Taxable Square Footage

Application Info P

Trpeat Business

Processing Times™™

“roBetore Agplyingfor 3 Newin City Business Lisense, Please Contact our Planeing Depirtment st plann ng@cashesralctygov'™

"Class Type" Fisi (8,8,C).

CLASS & Automobie Repair nd Services; Laundey, Dry Clesning and Garment Services Manufacturing: Retal Trade: Wholesale Trade: Aststs Upbolsterers
Refnisher and Print Shogs

Services . vices

. Property.
Inchuing: Restaurants, Pool Services Mabile Hame Rarks, Winedow Cleaners, Carpet Cleamers, Heslth 53 and Athletic Ciub.

CLASS C: Azcounting Auiting snd Bockbeering Services; Barbers and Hairstyiats: Financis Services,Insurance Brokers and Services: Lega Services Secretarial

Tty v
“Gross ReceiptslAmnsal) | §

Cathedkal Ciy Fire Permit Nember (f
Applicabie)

A

el st Ko Vour SIC Code, Pleace use the Link below 2 Lackup Your SIC Code™

“Enter S Code

“Requesied inspection Date &

(Business Reads ta Open)

< e - |
I

15. Adjunte los documentos requeridos segln los Requisitos de documentos en las instrucciones. Seleccione Tipo
y luego seleccione Blanco Plus para seleccionar el documento que desea adjuntar. Una vez completado,
seleccione Siguiente.

Apply for License - Business License In Town - Commercial Location "REQUIRED

More Info Amachments

Locations

Attachments

ATTACHMENT FILE REQUIREMENTS
Before plans are submitted for review, files must follow the below guidelines:

- Unnecessary contentremoved
- Filesattached within PDFs must be removed
«  Reduce the files size as much as possible without reducing clarity below 300 DB
= Removeany file security

« Ifafile’ssize is greater that 100MB, split pages inta multipls 100MEB files

«  Documentsuploaded cannot have the same file name, i you se the message "File already exists:" pleass rename one of the files and sttsmpt to upload the file again

PLEASE NOTE:
Document Requirements:
« IFCorporation - attach first 3 Pages of the Articles of Incorporation
« IFLimited Liability Company - attach first 3 Pages of the Articles of Organization
= Fictitious Name Statement/Proof of Publication Required:
o Name on Articles does not match Business Name
o Sole Proprietorship - Surname (last name) not in Name of Business
«  IRSTax 1D Form - Corporations/LLC or Partnership
- Ratail - Copy of Sellers permit
» State/County License - If Applicable

Eailure to follow all the above requirements will cause a del. ssing your spplication for reviev.

€ e Save Draft m




16. Lea la Declaracion de firma, escriba su nombre en el cuadro para dar consentimiento a la firma electrénica.

Luego puede dibujar su firma o seleccionar Habilitar escribir firma y escribir su firma. Luego seleccione
Siguiente.

Dashbosrd Home Apply MyWork Todsysinspactions Msp Paylnwoices  Search@

Apply for License - Business License In Town - Commercial Location "REQUIRED

Locatians Type ontacts More Info Anachments Signature

SIGNATURE

Par AB 763 Exizting law authorizes the City to iszue busines: licenses and requires 3/l businesses that have single-user restrooms to be identified 2 all-gender reams

Under penalty of perjury, | hereby certify the information in this application and any attachments is true, correct, and complete to the best of my knowiedge, and that |will
comply with the provisions of the Cathedral City Municipsl Code and all laws regulating the operation of this business.

* Please type your name as consent to electronically sign this application Cindy Hansen

Enable Type Signature @i Cindy Hansen

Cindy Hansen
uly, 30 2024

Cincly Faae

Back Craate Template

17. Revise lainformaciény luego seleccione Enviar:

18. Llegas a la pagina Enviado exitosamente. En este punto, puede pagar las nuevas tarifas de solicitud
seleccionando Agregar al carrito (Ver detalles le brinda un desglose de las tarifas):

Deshboard  Hame  Apphy  MyWork Today'sinspections Map  Paylmoices  SemchQ

& Your application was successfully submitted!

Congratulztions! You heve suocmssful by submithad your spofication. Pleses poy amy cutstonding fess Sue to exped iting your permit
SELGNOs.

$292.75
Wiew Details m




19. Seleccione Pagary podra pagar las tarifas de su licencia. Puede seleccionar pagar con tarjeta de crédito o
cheque electrénico. (Cargo por transaccién con tarjeta de crédito: 2.75% - Cargo por cheque electrénico:
$1.95)

Shopping Cart
Total  $292.75
Check Out
Invoice: INV-00029072 Description: BLIC-IN-003042-2024
Due Date: 08/25/2024
$29275
Case Number Project Case Address Amount Due
?kg AN 2 Zz;;on ga Rd CATHEDRAL CITY CA crEATE
- Top| Main Menu
Total  $292.75
MyGovPay
Cathedral City, CA
Order Number: 1087
Monday, July 1,2024
Invoice # Item Description ‘Quantity Unit Price Total Price
INV-00027835 NONE 1 $100.00 $100.00
Item Total $10000
Surcharge Fee: $2.75 (creditcard) / $1.95 fe-check)
Order Total $102.75 (credit card) / $101.95 (e-check)

Payment Details

Email Address (required)

Choose Payment Method

20. Una vez pagado, ha completado su solicitud. El personal de la ciudad le notificara por correo electrénico. Se le
notificara que se ha emitido su licencia y podra imprimirla desde su cuenta en linea. (Para licencias dentro de la
ciudad que requieren inspecciones, asegurese de solicitar la fecha adecuada en el paso 14 para sus
inspecciones de incendio/edificacién. Usaremos esta fecha para configurar sus inspecciones iniciales)



